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COMMON MISTAKES TO AVOID 

This is not an exhaustive list. You have to ensure data on visa application form is 100% 
accurate and correct.  
 
1. NAMES DO NOT MATCH THOSE IN YOUR FOREIGN PASSPORT/OCI/PIO 

CARD: The names that you enter on the application on the application must match 
exactly that which is printed in your passport. Below is an example; 
 
Surname: Surname is the same as Family Name or Last Name (The spelling must be 
exactly the same as the last name in the applicant’s passport) 
 
Given Name: On the Indian OCI application Form, Given Name is the same as First 
Name and Middle Name; please type in the First Name and any Middle Name(s); 
please type in the First Name and any Middle Name(s) here. (The name must be 
exactly as it is in the applicant’s passport). 
 

2. SIGNATURES: You must sign your name, exactly as in your foreign passport, on the 
first page and second page of the OCI application. There must not be any variation 
between signature on the passport and on the OCI application form. 
 

3. PHOTO AND SIGNATURE UPLOAD: You must upload most recent photograph 
which meets the photograph specifications. Photograph orientation should be vertical 
and signature orientation should be horizontal. Uploaded photographs and signatures 
are printed on the OCI card. Any deviation may lead to rejection of your application 
or this may also cause printing issue as well. 
 

4. PLACE OF BIRTH: City of birth on Govt. form must match with the place of birth 
stated in your passport. If place of birth on your passport is written as “INDIA” then 
both country and place of birth on Govt. form must be “INDIA” because place of birth 
is printed on OCI card. 

 
5. SPOUSE/FATHER/MOTHER NAME: It must match with the applicant’s current OCI 

card or their own OCI/PIO/passport. No abbreviation or sequence change is 
acceptable. In case of changes – you must select appropriate Misc. services and 
submit documents as per the checklist. 
 

6. DOCUMENT UPLOAD: You must upload all required documents on the Govt. 
website as listed on the CKGS website. 
 



7. CORRECT DATE FORMAT: Date format will always be DD/MM/YYYY and not 
MM/DD/YYYY. 
 

8. PASSPORT NUMBER: Ensure correct passport number is entered. 
 

9. PHOTOGRAPH: if photo is uploaded online then it must be identical to the 
photograph affixed on the form. 

 
10. CROPPED PRINTING: Make sure that your print the entire application. Some 

browsers will “crop” the top and bottom of them form. “Cropped” forms will be rejected. 
  

11. SINGLE SIDE PRINTING: Ensure that you print application or other forms / 
documents on single sided paper. Double sided printed application may lead to reject 
or delay in application processing. 

 


